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1. O0mue o010 eHs

I.1. Kozeke npogeccnonanbuoii stukn u ciykeduoro noseaenus padoruikos MBJIOY
No 2 (nanee - Kojiexe) pazpaboran B COOTBETCTBHU € HOJOKEHHAMHU Koucrurynun Poccuiickoit
Genepaunn,  Tpynosoro xogexca Poccniickoii  dejepanmn, Me:xaynapogHoro  Kojekca
[MOBC/ICHUA TOCY1apPCTBEHHBIX JIOJKHOCTHLIX JuIl (Pesomonms 51/59 Ienepanbnoit Accambien
OOH ot 12.12.1996), denepansibix 3akoHoB o1 25.12.2008 Ne 273-03 «O npornsoaeiicTiu
Koppyruuuy», o1 06.10.2003 No 131-D3  «OG6 ofumx npuHOMOax Opramu3aldd  MeCTHOTO
camoynpapienust B Poccuiickoit  @ejiepaninny M MHBIX HOPMATHBHBIX NPABOBBIX AKTOB
Poccuiickoit  @ejiepanuy,  THIOBBIM — KOAGKCOM  ITHKH M CHIYKEOHOrO  MOBeICHHS
FOCYAApCTBEHHBIX — cayskaix — Poccuiickoll  dejiepannu 1 MYHHIMDAIBHBIX — CIYKAlIHX,
o/100penHbM petnennenm npesmanyma Cosera npu Ipesuiente Poceuiickoi Denepanuu 1o
NPOTHBOACHCTBHIO Koppynuun o1 23.12.2010 (npotokos Ne 21), a rtakke OCHOBAH HA
OOLUCIIPU3HAHHBIX HPABCTBEHHBIN [IPUHLMIIAX H HOPMAX POCCHHCKOIO OBLIECTBA 1 rocyaapcrsa.

1.2. Kosieke  npexcrasisier  coGoH  €BOJ OOUMX — IIPHHIHIIOR npodeccHoHaIbLHOM
Cly:KeOHOH OTHKM M OCHOBHBIX [PaBHJI  CIY/KEOHOTO [OBeICHHS. KOTOPBIMH  JIOJI’KHDI
pykoBozcTBoBathes pabotnukn MBJ/IOY No 2 (jiaiee — paGoTHHKH) HE3aBUCHMO OT 3aHMMAEMO
HUMH JI0JIKHOCTH.,

1.3. Tpasnanun Poceuiickoit ®eaepain, noctynatomuii va paéory 8 MBJIOY Ne 2,
00s13aH O3HAKOMHUTELCH ¢ nonowenusiMi Kosiekea u co0:1101aTh HX B IpoLiecce ¢BOeii paboThL.

1.4, Kakaptii paboTHHK J0JIKCH IPHHIMATE Bee HEOOXOAMMBIE MEPbI JUIsl COOIIOACHHS
nonoyxenni Kojexkca, a xambiii rpakiannn Poccuniickoi Qejiepalu BIIpaBe 0XKHMIATH OT
pabOTHHKA MOBECACHHS B OTHOMICHHSIX ¢ HUM B COOTBETCTBHH ¢ MOI0KeHHsMH Koiekea.

I.5. Henbro Koztekea siBiiseresi yCTaHOBJICHHE YTHYECKHX HOPM M IPAaBUII CILyKeOHOTro
MOBE/CHUA PAbOTHUKOB JUIsl JIOCTOMHOIO OCYUICCTBICHHS MMM CBOEGH NPog)ecCHOHATBHOI
JEATCIIBHOCTH, a TakKkxke CO,.U.GfiC'I‘BHe YKPCIICHHIO dBTOpHTCTA pa60THI/lI\’OB W oOecreueHue
€/IMHBIX HOPM ITOBE/ICHHs PadOTHHKOB.

1.6. Kojeke npussan 1nosbicuts 3(GQeKTHBHOCTE BBITOTHCHHS palOTHUKAMH CBOMX
JIOJKHOCTHBIX 00SI3aHHOCTEH.

1.7. Kojexe ciysut 0CHOBOM st (JOPMHPOBAHMS JI0JKHOH MOpantH pabOTHHKOB, a
TAKIKE BBICTYIACT KAK MHCTHTYT OOLICCTBEHHOTO CO3HAHMS M HPABCTBEHHOCTH PAaGOTHHKOB, HX
CaMOKOHTPOJIS.

1.8. 3uanne n cobdmojenne padornukamu nojokeHuni Kojekca spisercs oaHHM W3
KPUTCPUEB OLCHKH KadecTBa UX MPO(ECCHOHAIBLHOMN JACATE/IbHOCTH M TPYI0BOM JHCIHITHHDL,

2. OcHoBHDBIE IHPHHIHIIBI H NIPABHJ/IA CJI}’H(‘E{P)HUFO NOBECJICHUS paGOTHHKOB

2.1. OcHOBHBIE TTPHHIAIBL CIYKeOHOTO 110BE/ICHHST PabOTHUKOB SBJSIIOTCS OCHOBOM

moBejcHud rpakaan Poceuiickoilt Mejiepaltii B CBSI3M ¢ HAXOXKACHHEM HMX B TPYIOBBIX
oTHoLIeHUAX ¢ MBJIOY No 2,

2.2. PabOTHHKH, CO3HABAS OTBETCTBEHHOCTL TMepe]l IpakiaHaMH, OOLUECTBOM M
roCy1apcTBOM, IPU3BAHBI:

HCHOTHATE  JO0JDKHOCTHBIE  00S3aHHOCTH  J00OpPOCOBECTHO M HA  BBICOKOM
MpodecCHOHATEHOM VPOBHE B Lie 19X odecnedenus ddexTHBHOI paborst MBJIOY Ne 2;



OCYILIECTBIIATD CBOIO JICATEIBHOCTL B IIPE/IENax rnpeamera u 1eei aearensHocta MBJIOY

HC OKasblBATH MPEJMOYTCHUS KAKUM-JIMO0 MpO(ecCHOHAIBHBIM MM  COLHATBHBIM
TPYNIamM | OpraHH3alusiM, ObITh HE3ABHCHUMBIMM  OT  BIMSIHHS  OT/IEJIBHBIX TPAXK/IaH,
NPOQeCCHOHAIBLHBIX HIIH CONMANLHLIX TPYIIT W OPraHU3aLHii;

MCKIIIOYATh ACHCTBHSI, CBA3AHHLIC C BIMSHHEM KaKHX-THOO JIHYHBIX, HMYIIECTBEHHBIX
((HHANCOBBIX) M HHBIX HHTCPECOB, NPEHATCTBYIONMX J0GPOCOBECTHOMY HCIIONHEHHIO MMM
JOJIZKHOCTHBIX 00S3aHHOCTEH

NPOTHBOJCHCTBOBATL TPOSIBICHUAM KOPPYNIMH M HPeJNPHHAMATL MEphl 110 €e
HpOQHUIAKTHKE B HOPSJIKE, YCTAHOBICHHOM JICHCTBYIOUIMM 3aKOHOIATEIBCTBOM;

MIPOSIBIISATH pH MCIIOJIHEHHH JIOJKHOCTHBIX oOsi3aHHOCTEH 4eCTHOCTD,
0eCrpuCTPacTHOCTL H CHIPABE/UIMBOCTH, HE JIONYCKATh KOPPYHIMOHHO OMACHOIO IMOBEICHUS
(ToBeCHHS, KOTOPOE MOKET BOCHPHHIMATLCS OKPYKAIOUMMH KaK 00CIIaHie WIH [PeUI0KeHHE
a9 B3ATKH, Kak COIVIACHE TPHHATHL B3ATKY WIM Kak lipockda O jave B3ATKH MO0 Kak
BO3MOYKHOCTb COBEPUIMTE HHOC KOPPYIIIHOHHOE TIPABOHAPYLIEHHE);

codmo/1aTh  OECNPUCTPACTHOCTb, HMCKIIIOYAIOLLYED  BO3MOKHOCTD BIHSHHS HA HX
ACATEABHOCTD PEHICHUH HOJIMTHYECKUX NAPTHH U HHBIX 00LIECTBEHHBIX 00bEIHHEHHI;

CO6JH(),£I,EITI: HOPMBI l'IpO(l)CCCHOHEUIbHOﬁ OTHKH H [IpaBHJIa 1€JIOBOIo IOBCACHH!S;

HPOSABJIATL  KOPPEKTHOCTH MW BHHUMATEJIBHOCTL B 06[)&].HEI-IHPI C TrpamxaaHaMH H
JOJKHOCTHBIMH JIMITAMH,

MPOSIBIATE TEPIIUMOCTE H YBAXKCHHE K OOBIYasAM H TPaJHIHMAM HApOJAOB POCCHH H Jpyrux
roCy/1apcTB, yUHUTBIBATL KYJIbTYPHBIE H MHbIC OCOOCHHOCTH PA3/IHUYHBIX YTHHYECKUX, COIIHATBHBIX
rpynn M KOHQpECCHH, ¢noco0CTBOBATE MEKHALHOHAILHOMY M  MEKKOH(DECCHOHAILHOMY
COIJIACHIO;

BO3/ICPIKMUBATECS OT LIOBE/ICHUS, KOTOPOE MOIJIO Obl BEI3BATH COMHEHHUE B 100POCOBECTHOM
HCTIOTHCHHH  PabdOTHHKOM JIOJGKHOCTHBIX  00s3aHHOCTEH, a Takke H3beraTh KOHQIMKTHBIX
CHTYaLHii, CIOCOOHBIX HaHeCTH yuiepd ero penyraiy wi asToputery MBJIOY Ne 2;

HC HMCMOAB30BATL JIOJIKHOCTHOE ITOJOKEHHE JUISL OKazaHHus BIMAHMS HA ACATCILHOCTH
OPraHOB  TOCY/IAPCTBEHHOH  BIACTH, OPraHOB MECTHOI'O CaMOYIIPABJICHMS, OpraHu3aluii,
AOJDKHOCTHBIX JIMIL, IOCY/IAPCTBEHHBIX 1 MYHHIMIIAIBLHBIX CHYKALMX M FPAXKIAH [IPH PEIIeHHH
BOIIPOCOB JIMYHOI'O XapaKTepa;

BO3JICPIKUBATLCS OT IYOJIMUHBIX BBICKA3bIBAHMH, CYX/ICHHH M OLGHOK B OTHOIICHHH
AestenpHoctd MBJIOY Ne 2, ero pykoBojuTens, e€cii 5TO HE BXOJMT B JI0KHOCTHBIC
00s13aHHOCTH paboTHHKA;

codmozars yeranosiennpie 3 MBJIOY Ne 2 npasuia nyGiauuHbIX BBICTYIUICHHI H
npejlocTaBiaenus ciuyxeOHol nHdopmarinm;

YBAKHTCILHO  OTHOCHTBCS K JICATENIBHOCTH  IIPEACTABUTENICH CPEICTB  MAaccoBOH
unopmannu no uHpopMupoBannio obuectsa o pabore MBJIOY No 2, a Takke 0KasblBaTh
COJICHCTBHE B IOJIYMEHUHN J10CTOBEPHOI HHPOPMALIMK B yCTAHOBJIEHHOM MOPAJIKE;

MOCTOAHHO CTPEMHUTLCS K 0DeCneuenHio Kak MoxuHo Gotee 3(HeKTHBHOIO pacliopsKeHHs
pecypcaMu, HaXOIALIMMHUCS B cpepe ero OTBETCTBEHHOCTH.

2.3. PaborHuku obs3ann:



cobmoaate Koncruryuuio Poceuiickoii ®@enepanuu, deaepaibible KOHCTHTYLIHOHHBIE H
(benepanbHble 3aKOHBI, MHbIE HOPMATHBHBIC NMpaBoBble akThl Poccuiickoit @enepanun, Ycras
PocroBekoii obiacty, 001acTHbIE 3aKOHBI, HHbIC HOPMATHBHBIE 11paBoBble POCTOBCKOH 00/1acTH,
yeTaB MyHHIIMNAIBLHOTO 00pa3oBaHus, HHbIC MYHHIMITATbHBIE PABOBbIE aKThl H 00eCNeyHBaTh
UX UCIOJHCHHE;

,T_'(O6I)OCOB€CTH0 UCIIOJNIHATL CBOH  TPYHIOBLIC 06H3EIHHOCTH, BO3JIOKCHHBIC Ha HEIo
TPYJAOBBIM JIOTOBOPOM]

co0110/1aTh NPaBKIa BHYTPEHHETO TPY/I0BOIO paciops/ika;

co0u01aTh TPYAOBYIO JAUCLHUITIIHHY;

BBIIIOJIHATE YCTAHOBJICHHBIE HOPMbBI TPY/1a:

codmoaarh TpedoBaHus 110 OXpaHe Tpy/la 1 odecredeH o 0e3011aCHOCTH TpY/1a;

OepekHO OTHOCHThCA K uMmyllecTBY paborojaarenss , ecid paboTojareilb Hecer
OTBETCTBEHHOCTb 3a COXPAHHOCTL 3TOI0 UMYIIECTBA, U JIPYIUX pabOTHUKOB;

HE3aMeUTHTENILHO COOOIINMTEL paboToAaTe o MO0 HEMOCPEJICTBEHHOMY PYKOBO/IUTENIO O
BO3HMKHOBEHHM CHTYALIMH, 1IPE/ICTABISIOUIEH YIPO3y AKH3HH H 3/10POBBIO JIIOJEH, COXPAHHOCTH
HMYIECTBA .

2.4. PaboTHHKH B cBOEii JeSTEILHOCTH HE JIOJDKHBI JONYCKAaTh HapyLICHHE 3aKOHOB H
HHDBIX HOPMAaTHBHBIX NpaBOBBIX AKTOB, HCXO181 H3 l’IOﬂHTE’I‘IeCKOﬁ, SKOHOMHYECKOH
uesrec000pasHoCTH MO0 110 HHLIM MOTHBAM.

2.5. Paboruukn  00s3aHbl  NPOTHBOJCHCTBOBATL  MPOSBICHMSAM  KOPPYIIHH  H
IPEANPUHUMATE MEPbI 110 €€ HPOPHIAKTHKE B 1OPsJIKE, YCTAHOBICHHOM 3aKOHOJIATE/ILCTBOM
Poccuiickoi ®enepariuu.

2.6. B nessix npoTHBoIeHCTBIS KOPPYITIHH pabOTHUKY PEKOMEH1yeTCs:

YBEJIOMJIATL padoToiareils, OpraHbl HPOKYPATYpPhbl, IPABOOXPAHHTEIbHbIC OPraHsl 000
BCeX ciayyasx oOpauienuss K padOTHHKY KaKMX-JMOO JHIl B LIEISX CKIOHCHHS K COBEPILICHHIO
KOPPYILIHOHHBIX IPaBOHAPYLIECHHII;

HE MOJIyyaThb B CBS3H ¢ HCIOJIHCHHEM JOJIKHOCTHBIX 00S3aHHOCTEH BO3ZHArPaKACHHS OT
(U3NUECKUX M IOPUIAMYECKHX JIHIL (MOJAPKH, JEHEeKHOE BO3HATPAKICHHE, CCYAbL, YCIYI'H
MaTepHaIbHOIO Xapakrepa, II1aTy 3a pa3BievyeHus, OT/IbIX, 3a M0JIb30BAHHE TPAHCIIOPTOM H HHBIE
BO3HAI'PAK/ICHHS);

[PUHUMATBE  MEPbl 110  HEIONYIIEHHUIO BO3ZHHUKHOBEHUS KOH(IUKTA HHTEPECOB H
YPETYJIHPOBAHUIO BOZHUKILUX CJydaeB KOH(IIMKTa HHTEPECOB, HE JOMYCKATh NMPH HCIOJIHEHUH
JOJKHOCTHBIX  00sI3aHHOCTEH JIMUHYIO 3aHHTEPECOBAHHOCTh, KOTOPAs NMPUBOUT HIM MOMKET
MPUBECTH K KOHMIMKTY MHTEPECOB, YBEJIOMIATL CBOCTO HENOCPEICTBEHHOIO PYKOBOJHTEIS O
BO3HHMKIIEM KOH(IMKTE MHTEPECOB WIH O BO3MOMKHOCTH €0 BO3HMKHOBEHMS, KaK TOJILKO €My
craHeT 00 ATOM HU3BECTHO.

2.7. PyxoBogutens MBJIOY No 2 o0s3aH npecTaBisiTh CBEJICHHSI O CBOHX JIOXOJax,
HMYILIECTBE M 00s3aTe/IbCTBAX MMYIIECTBEHHOIO Xapakiepa M O J10X0jax, 00 UMyllecTBe H
00s3aTe/ILCTBAX UMYIIECCTBEHHOTO XapaKTepa CBOMX CYNPYTrH (Cynpyra)  HeCOBEPIIEHHOJIETHUX
JIeTeH B COOTBETCTBHH € 3aKOHO/1aTe/beTBOM Poccuiickoii Merepanmu.



2.8. Pabotank Mosker obpabareiBarh M NCpeaaBaTh C1yKeOHYI0 HHPOPMAIHIO MpH
cofroaenun aeficteyommx B MBJJOY No 2 HOPM H TpeDOBAHHIH, HPHHATBLIX B COOTBETCTBHHU C
JER0HO1aTenbCTBOM Poceniickoii deepargin.

2.9. Pabornuk  ofsi3an  npuHEMarh COOTBCICTBYIOIIHE Mepbl MO  00eCneUeHuIo
0€30NACHOCTH M KOHQHICHIMAILHOCTH HH(OPMAIIHM, 34 HECAHKLIMOHUPOBAHHOE Pa3IjiallleHue
KOTOPOH OH HECET OTBETCTBEHHOCTE MITH (M) KOTOpAs CTa/la H3BeCTHA CMY B CBSA3H C HCIIOJIHCHHEM
HM JI0JDKHOCTHBIX 00si3aHHOCTEl.

2.10. PaborHuk, HajeaeHHbiil OPraHU3alHOHHO-PACIIOPAIHTEILHBIMH [TOJHOMOYHSMH 110
OTHOILICHHUIO K JApYruM paboTHHKAM (CTaplIMil BOCIHTATEb. 3aBX03. CHCUHATUCTHI), JOIKEH
ObITh 111 HUX 0OpasioM npodeccuonansma, Oe3ynpedHoii peryraiuu, CcrocobcTBOBaTh
(popmupoBanuio B opranmzamun 1mbo ee noApasaeneHin O1aronpusTHOTO JUis > peKTHBHOIH
paboThl MOPAILHO-TICHXOIOTHUCCKOTO KJIMMATA,

2.11. PaborHuk, najgeaeHnplii OpTaHU3alHOHHO-PACTIOPA/IHTE/ILHBIMH TTOJTHOMOYHIMH 10
OTHOUICHHIO K IPYTUM PabOTHUKAM, NPH3BAH IPHHHMATH MEPBI [10:

NPEAYIIPEKICHHUIO KOPPYNIIHK, 4 TakKxKe MEpBl K TOMY, 4TOOLI NOJAYHHCHHEIE EMYy
pa60'rmum HE JOIIYyCKaJH KOPPYIIIHOHHO OIIACHOIO HOBCACHHUA, CBOUM JIMYHLIM [TOBCIACHHEM
nogaBaTh HPHUMEP YECTHOCTH, 6CCIIpHCTpﬂCTHOCTH H CIIPpaBC/JIMBOCTH,

HEJIOTYIICHHUIO  CAyuaeB HPHHYXKIeHNs pPabOTHUKOB K YYaCTHIO B JIeSTelbHOCTH
MOJMTHYECKUX MIapTHH. 00IIECCTREHHBIX O0bEAHHEHHI H PEIHIHO3HBIX OpraHu3armii;

1IPENOTBPAILCHHIO HITH Y PeryIMPOBAHHIO KOH(IHKTA HHTCPECOB B CITyYae, eCiid eMy CTaIo
H3BCCTHO O BOSHHKHOBCHUH y pabOTHHMKA JIMUHOM 3aHHTEPECOBAHHOCTH, KOTOpas PUBOIHT HJIH
MOCT NPHBECTH K KOH(JIMKTY HHTEPECOB.

3. Pexomenateiibubie yTHUCCKIE IPABIHIA C.IYZRe0HO0ro noBeenust padoTHHKOB

3.1. B cnyxeOnoMm nosejenuu PadOTHUKY HECOOXOMMO HCXOIHTE U3 KOHCTHTYIMOHHBIX
[OJIOKCHHH O TOM, UTO YEJIOBEK, ero NpaBa H CBOOO/bI SBASIOTCS BLICLIEH LHCHHOCTBIO M KasK/[bIH
TPAKITAHHH HMCCT ITPABO HA HEMTPUKOCHOBEHHOCTD YaCTHOM JKH3HH, JHYHYIO M CEMEHHYIO TaliHy,
3AMIUTY YECTH, JIOCTOUHCTBA, CBOEr0 00POI0 HMEHH.

3.2. B caymebHoM noBeaenun paboTHuk BO3JIEPIKHBACTCS OT:

modOro  BWJIa  BLICKA3BLIBAHMH W jieHCTBMIL JHCKPUMHHALIHOHHOTO  Xapakrepa o
HPH3HAKAM 10718, BO3PACTa, pPACBL, HAIMOHAIBHOCTH, SA3bIKA, IPAXIAHCTBA, COLHAJILHOIO,
HMYIICCTEEHHOTO HIIH CEMEHHOTO HOIOKEHUS!, MOTHTHYECKUX HITH PEUIHO3HBIX NpeINOYTeHHIA;

rpy0OCTH, NpOSBICHHIT  [IPEHEOPEKUTENLHOIO  TONA, 3aHOCYHMBOCTH, IPEJIB3SATHIX
3AMCUAHHH, IPE/IBABIICHHS HETIPABOMEPHDIX, HE3ACTYKEHHbIX OOBHHEHHI;

YIPO3, OCKOPOHMTENbHBIX BBIPOKCHWI WM PEIUIHK, JIeiiCTBHI, IPEIATCTBYIOMIMX
HOPMAJILHOMY OOLUICHHIO HIIH I1POBOLH PYIOLIHX HPOTHBOIIPABHOE [10BEJICHUE,

HPHHSTHS TIHLIW, KYPCHIs BO BpeMst C1yKkeOHbIX COBEILAHNH, Gecell, HHOro cyKeGHOro
ODIIEHHUS ¢ TpaK/IaHaAMH.,

3.3. PaBotuukn  npussanbl  cnocoGeTBOBATH  CBOMM CIy’KeOHBIM  TIOBeJICHHEM
YCTAHOBJICHHIO B KOJUICKTHBE JIC/IOBBIX B3aHMOOTHOIICHHI U KOHCTPYKTHBHOTO COTpyHUYECTBA
JAPYT € JIPYroM.



PaboTHukl  momxubr  ObITh BOKIMBBIMH,  100pOKeIaTeNbHBIMU,  KOPPEKTHLIMH,
BHHMATCI/IbHBIMH H MIPOSBIIATH TCPIHUMOCTD B OOIIEHHH ¢ rpax/IaHaMu H KOJUTeraMmu.

3.4. Buemnuit Bun paGoruuka HPpH HCIOTHEHHH MM JIOJDKHOCTHBIX 00S3aHHOCTEH B

3ABUCHMOCTH OT YCIOBHH paoThbl JOMKEH CIOCOBCTBOBATE YBQKHTEJIBHOMY OTHOLIEHHIO
rpaikian Kk MBJIOY Ne 2, Gbith ciepskanibi i AKKYPaTHBIM.



